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Some Key 
Automations



Here I share some additional resources that demonstrate some of the automation 
work I’ve done.  

Lots of these applied mostly to administrative tasks or optimizing data entry but the 
logic and skill sets are transferable. 

For fun, I have employed these code snippets to automate tasks for me: 

- Create subfolders in google app scripts - I needed to pull out specific information 
and format the directories of my google drive / translate each file and folder into 
spreadsheet format. 

- I actively use automation tools to archive old emails in my inbox to reduce the 
clutter when certain labels are applied. 

- Various flows using zapier for streamlined productivity

Overview



Subfolder iterator

Create subfolders in google app scripts - I needed to pull out specific information and format the directories of my google drive / translate each file and folder into 
spreadsheet format. 



Inbox management

I actively use automation tools to archive old emails in my inbox to reduce the clutter when certain labels are applied. 



I also set up a workflow that would parse the contents of an 
email and automatically add a calendar invitation to my 
schedule and include the buffer time needed both before and 
after the call to take notes and log the contents of the notes in 
our CRM tool. 

Zapier in motion


