Automations




Overview

Here I share some additional resources that demonstrate some of the automation
work I’ve done.

Lots of these applied mostly to administrative tasks or optimizing data entry but the
logic and skill sets are transferable.

For fun, I have employed these code snippets to automate tasks for me:

- Create subfolders in google app scripts - I needed to pull out specific information
and format the directories of my google drive / translate each file and folder into
spreadsheet format.

- I actively use automation tools to archive old emails in my inbox to reduce the
clutter when certain labels are applied.

- Various flows using zapier for streamlined productivity



Subfolder iterator
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1 function ListFolderContents ( sheet, folder_name ) {

2

3 // Get folder pointer

4 var folder = DriveApp.getFoldersByName ( folder_name );
5 var current_folder = folder.next();

6

7 // Get files and links in folder

8 var file_names = current_folder.getFiles ();

9 var file_name;

18 var name;

11  var link;

12 var date;

13  while ( file_names.hasNext () ) {

14 file_name = file_names.next ();

15 name = file_name.getName ();

16 link = file_name.getUrl ();

17 date = file_name.getDateCreated();

18 sub_folder_name = current_folder.getName();

19 sheet.appendRow ( [name, link, sub_folder_name, date] );
20 |}
21
22 // Get sub-folders in folder
23  var sub_folder_names = current_folder.getFolders ();
24 var sub_folder_name;
25 var name;
26 while ( sub_folder_names.hasNext () ) {
27 sub_folder_name = sub_folder_names.next ();
28 name = sub_folder_name.getName ();
29 sheet.appendRow ( [name] );
30 ListFolderContents ( sheet, sub_folder_name );
31}
32 |}
33
34 function StartListing () {
S
36 folder_name = ("");
37
38 var output_file_name = 'Listing Of Folder' + folder_name;
39
40 var ss = SpreadsheetApp.create ( output_file_name );
41 var sheet = ss.getActiveSheet ();
42  sheet.appendRow ( ['Name', 'Link', 'sub_folder_name', 'date'] );
43
44  ListFolderContents ( sheet, folder_name );
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Create subfolders in google app scripts - | needed to pull out specific information and format the directories of my google drive / translate each file and folder into
spreadsheet format.



Inbox management
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1 function gmailAutoarchive() {
2
3 var delayDays = 2; // will only impact emails more than 48h old
4 var maxDate = new Date();
5 maxDate.setDate(maxDate.getDate()-delayDays); // what was the date at that time?
6
7 // Get all the threads labelled 'newsletter’
8 var label = GmailApp.getUserLabelByName( "newsletter");

9 var threads = label.getThreads(0, 560);

11 // we archive all the threads if they're unread AND older than the limit we set in delayDays
12 for (var i = 0; i < threads.length; i++) {

13 if (threads[i].getLastMessageDate()<maxDate)

14 {

15 threads[i].moveToArchive();

16 }

17 }

18 }

19

| actively use automation tools to archive old emails in my inbox to reduce the clutter when certain labels are applied.



Zapier in motion

| also set up a workflow that would parse the contents of an
email and automatically add a calendar invitation to my
schedule and include the buffer time needed both before and
after the call to take notes and log the contents of the notes in
our CRM tool.

When this happens ...
1. Event Start in Google Calendar
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Do this .
3. Only continue if...
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Do this .
4. Create Note in Evernote
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Do this .
5. Send Direct Message in Slack
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Do this .
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Do this ..
7. Date / Time
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Do this .
8. Delay Until
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Do this .
9. Find a Note in Evernote
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Do this ..
10. Create Entry in Module in Zoho CRM

Do this ...
11. Create Module Entry in Zoho CRM
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Do this .
12. Text
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Do this ...
13. Send Direct Message in Slack
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Do this .
14. Create Task in Todoist
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